
Family Centre Registration Form 

Nominated members from each quadrant will receive an email notification when a Family Centre 

Registration Form is completed for a family living in their quadrant.  

Click on here in the notification email to be taken to the Early Years Portal to log in and view the 

registration form.  

Click on registration forms 

 

 

 

 

 

This will then display a search screen where you can enter criteria to narrow your search results. You 

can narrow your search on status, reference number, family centre code (district), submitted date 

range and accepted date range. Once you have entered your criteria click search. 

 

 

 

 



 

This will then display your list of results. Click on the reference number to view the registration 

form. 

 

This then displays a summary of the registration form. Click on confirm receipt to change the status 

to accepted.  

 

 

 

 

 

 

 

 

 

 

 



 After clicking confirm receipt your username, date and time will be recorded for reference. 

 

You are now  able to view the full details of the registration form by clicking print PDF at the bottom 

of the page. 

 

 

  

 

 



This will then download the registration form as a PDF. The PDF will open in a new window. To view 

the file move your cursor to the browser icon and the new window will appear. 

 

 

 

 

You can either print the registration form or use “copy and paste” to enter the information into 

EHM. 

 

 


